SAVPLE LI TI GATI ON- REPORT | NVESTI GATI ON APPO NTI NG ORDER

Ser Info
Dat e

Fro Commandi ng O ficer, Naval Submarine Base New London

To: Li eut enant , USN

Subj : LI TI GATI ON- REPCRT | NVESTI GATI ON OF THE FI RE THAT OCCURRED
AT QUARTERS XYZ, NAVSUBBASE NLON, ON AUGUST 19_

Ref : (a) JAG Manual

1. Per reference (a), you are hereby appointed to investigate the

ci rcunstances surrounding the fire that occurred at Quarters XYZ, Naval
Subrmari ne Base New London on __ August 19 , and to prepare the rel ated
l[itigation-report. During the investigation, you will be under the direction
and supervision of LCDR , JAGC, USN. Consult LCDR
bef ore begi nning your inquiry or collecting any evidence. |If you have not
al ready done so, you should also read chapter Il of reference (a) inits
entirety before consulting LCDR .

2. This investigation is being convened and your report is being prepared in
contenmplation of litigation and for the express purpose of assisting attorneys
representing interests of the United States in this matter. As such it is
privileged and shoul d be discussed only with personnel who have an official

need to know of its progress or results. |If you have any doubt about the
propriety of discussing the investigation with any particul ar individual, then
you shoul d seek gui dance from LCDR bef ore doi ng so

3. Investigate all facts and circunstances surrounding the fire, including
the cause of the fire, resulting injuries and damages, and any fault, neglect,
or responsibility therefor. Report your findings to LCDR by
___ Septenmber 19, unless an extension of tine is granted. Do not express any
opi nions or recomendati ons unl ess LCDR directs you to do so

Label your report "FOR OFFI Cl AL USE ONLY: ATTORNEY WORKPRODUCT," and take
appropriate neasures to safeguard it.

Copy to:
COVBUBGRU TWD
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SAVPLE LI TI GATI ON- REPORT | NVESTI GATI ON
FOR OFFI Gl AL USE ONLY: ATTORNEY WORKPRODUCT

Ser data
Dat e
From LCDR , JAGC, USN
LT , USN
To: Commandi ng O ficer, Naval Submarine Base New London

Subj : SAME AS SUBJECT ON CONVENI NG ORDER

Encl: (1) Appointing order and nodifications thereto (if any were issued)
(2) Summary of statenent of wi tness (Do not include signed statenents)
(3) Summary of statenent of wtness
(4) Description of (evi dence found at
scene of the fire)
(5) Photograph of depi cti ng

NOTE: Summari zed statenment of each wi tness, observations of the investigator
phot ogr aphs, di agranms, and suitable reproductions of tangible evidence should
be listed and attached as encl osures to the investigative report. The

| ocation of all original evidence, such as logs, charts, tangible itens, and
so forth, and the name and phone nunber of the official responsible for its
saf ekeepi ng must be stated in the report, either on each enclosure or in the
prelimnary statenent.

Prelimnary Statenent

1. Paragraph 1 of a litigation report nust contain information in the forma

"prelimnary statement.” Contents may require continuation in one or nore
addi ti onal paragraphs. The nane and organi zation of the supervisory judge
advocate should be listed and the foll ow ng | anguage shoul d be added: "This

i nvestigation is being conducted and this report is being prepared in
contenplation of litigation and for the express purpose of assisting attorneys
representing interests of the United States in this matter."

Fi ndi ngs of Fact

1. [encl ()]
2. [encls (), ()]
3. [encl ( )]

Note: Findings of fact constitute an investigating officer's description of
details of events based on evidence. Findings nmust be as specific as possible
about time, places, and persons involved. Each fact may be nmade a separate
finding. An investigating officer may determ ne the nost effective
presentation for a particular case. Each fact nust be supported by the
statenment of a witness, statenment of the investigating officer, docunentary
evi dence, or tangible (real) evidence attached to the investigative report as
an enclosure. Each finding of fact should reference each encl osure that
supports it.
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Opi ni ons and Reconmendati ons are not nmade by the investigating officer unless
directed by the supervisory judge advocate. Before the report is submtted to
t he convening authority, however, the supervisory judge advocate shoul d

normal |y add appropriate opi nions and recommendati ons and may request the
assistance of the investigating officer in drafting them Each opinion nust
be supported by findings of fact, and each reconmendati on nmust be supported by
an opi ni on.

(SI GNATURE OF | NVESTI GATI NG OFFI CER)

(STGNATURE OF SUPERVI SORY JUDGE
ADVOCATE)
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